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3er oder 4er Teams bilden (LOSVERFAHREN)

Hilfsmittel: 
MindMap “Applying for a job”, Vocabulary List “Application”
1. Looking for a job in the internet
30 minutes

a. Use A SEARCH ENGINE to find out relevant sites.

b. Decide for one job advert in your field of occupation.

· job sites in the UK  http://www.jobuk.org/findajob.htm
· Guardian Unlimited http://jobs.guardian.co.uk/
· The Wall Street Journal http://www.careerjournal.com/
2. Analysis of advertisements
30 minutes

a. Use the MindMap “Applying for a job” to check the advertisement.

b. Highlight all relevant expressions in the advert and make a list.

3. Covering letter
30 minutes

a. Analyse the two sample letters of application  for structure and content. 

b. Highlight all relevant expressions and make a list.

c. Use the MindMap “Applying for a job” to check the sample letters.

4. Curriculum Vitae CV 
30 minutes

a. Analyse the sample CV for structure and content. 

b. Highlight all relevant expressions and make a list.

c. Use the MindMap “Applying for a job” to check the CV.

5. Write a covering letter and a CV in response to your chosen advert.
30 minutes

Am Ende jeder Einheit Vorstellen der Gruppenergebnisse.
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